
 Jessica Ann McGuire

12 Santiago Dr.
Hershey, MI 17033

(xxx) xxx-xxxx

xxxyyyy@xxx.vvv
O  B  J  E  C  T  I  V  E

A full-time position in the professional field of Business Logistics.

E  D  U  C  A  T  I  O  N


Wayne State University Detroit, MI

August 1998-present


Working towards a Bachelors degree in Business Logistics.  

Plan to continue for MBA

Cumulative GPA: 3.74
Expected graduation: May 2001


Western Michigan University  Kalamazoo, MI
August 1997-May 1998

Macomb Community College   Mt.Clemens, MI
August 1996-May 1997

St. Clair County Community College    Port Huron, MI
August 1995- May 1996

Attended college half of the day during high school.

W  O  R  K    H  I  S  T  O  R  Y

Material Control Intern, Hershey Foods Corporation    Hershey, PA

June 2000-present

· Worked as an inventory analyst for Cadbury items coming from the UK.
· Created case fill reports from case fill analysis, which are used by the department on a daily/weekly basis.
· Built TL’s  from our Distribution Centers to our Granite City facility.
· Worked with Manugistics and SAP on a daily basis.
Accounting Clerk, S.W. Counseling & Development Services     Detroit, MI

November 1999-February 2000

· Data entry for company budget

· Check clearing/Journal entries

Bank Teller, First State Bank 

Richmond, MI 

August 1996-August 1997; June 1998 to August 1999
· Handled personal and commercial financial transactions.

· Assisted the loan officers with filing and filling out of forms.

· Balanced cash ins and outs; balanced transactions.

C  O  M  P  U  T  E  R     S  K  I  L  L  S

· Familiar with Windows NT operating system.  Thorough understanding of Microsoft Word, Excel, PowerPoint, and Access.  

· Hershey Foods provided three Access classes to increase my knowledge of database maintenance.

· Worked intensely with Manugistics and SAP while interning at Hershey Foods.

I  N  T  E  R  E  S  T  S   &   A  C  T  I  V  I  T  I  E  S

· Member of Beta Gamma Sigma (The Honor Society for AACSB Accredited Business Programs)

· Member of the Golden Key National Honor Society 

· Kickboxing for the past two and a half years
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