	NEXT STEPS:
	DEADLINES:

	· Apply for a passport if you have not already done so. Passport applications are available at the Padnos International Center, major post offices, and online at www.usps.com/common/passport. Passports take many weeks to process, so apply now. If you are not a U.S. citizen, please apply for a passport through the embassy of your country of citizenship.

	IMMEDIATELY

	· Login to https://secure.gvsu.edu/oasis/  to complete necessary paperwork. on the left side you will see the list of Required Forms, complete necessary paperwork 
Also, please bring photocopies of these documents to the Padnos International Center, 130 LOH

· Photocopy of your health insurance card

· Photocopy of your passport (picture page)

· photocopy of your ISIC CARD


	IMMEDIATELY

	· Create a EUSA account  
	FEBRURY

	· If you need to apply for a visa, do so immediately. If you will be in Spain for less than 90 days, you do not need a student visa. IF you will be in Spain for more than 90 days, you have to apply for a student visa. To apply, contact the Spanish consulate in Chicago, IL to apply in person for a student visa.  Visit    MACROBUTTON HtmlResAnchor http://www.consulate-spain-chicago.com/
 for detailed information.  You are responsible to check into further visa application information 
**It is recommended to apply as soon as possible.  Visa applications will not be accepted if turned in less than 4 weeks prior to departure
	MARCH

	· Interview 
EUSA Madrid representatives will be conducting placement interviews via phone. Interviews are in Spanish 

Be sure to send the following prior to the phone interview 

· CV  (Refer to downloaded instructions to ensure the format follows European specifications.)
· Digital photo (Refer to downloaded instructions)
	MARCH

	· Begin making arrangements for a GVSU professor to supervise your internship and issue credits. After arrangements have been made, you may register for the appropriate internship course.
The GVSU supervisor will usually ask to see your job description and information on your placement site. This information will not be available to you until April. However, you should not wait until April to meet the GVSU supervisor. Arrange to meet earlier so that you can discuss your plans, arrange for coursework and credits, or find another supervisor if necessary. 
	PRIOR TO APRIL 1

	· Visit the Financial Aid Office: You MUST complete the summer application for financial aid if you wish to be considered for aid. This is available through the Financial Aid Office’s website.  You must also have filed a FAFSA. Questions regarding options for financial assistance should be directed to the Financial Aid office. Students must be enrolled for at least 6 credits during Spring/Summer to be eligible for Financial Aid. If your program’s course is only 3 credits, you will need to register for another course during that period to be eligible for the maximum financial aid award. If you enroll for six, but drop three, your award will be readjusted. If you only register for three, alternative loans may be available to you.
	MARCH


	· Attend any pre-departure meetings organized by the Padnos International Center.  
These meetings are required and cannot be re-scheduled.


	ONGOING



	· Take these documents with you:

· Information on passing through Customs
· Handbook
	


Still undecided? All students accepted into the program are considered to be going unless they officially withdraw from the program on OASIS. [image: image1.png]



