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HNR 499 Senior Project Instructions
Please read the following instructions carefully and completely before starting on your proposal.

You should do significant background work on your topic before you make your proposal (i.e., research the literature surrounding the topic, do preliminary lab work, and/or investigate the feasibility of your project—whatever is the foundational work for your project).  See the HNR 499 Project/Thesis Guide on the Honors College website for more detail on preparation. It is advisable to work with your faculty mentor to do this preliminary work.  After you have completed these things, meet with your faculty mentor to develop your plan into a proposal according to the details below.  When you have fully developed your proposal, type your information into the cover-sheet form, and paste your document at the end of it (so that the cover-sheet and proposal are in one document).  Have your mentor upload the whole document and attach it to an e-mail (to indicate his/her approval of the proposal) to the director of the Meijer Honors College, Dr. Jeff Chamberlain (chamberj@gvsu.edu) for final approval.  Proposals sent from student e-mail addresses will not be approved.  Note also that proposals and papers should follow the format (MLA, APA, Chicago Manual of Style, etc.) appropriate to the topic.  Proposals for projects/theses for Winter semester are due to the Honors director no later than 1 November; proposals for Fall semester are due to the Honors director no later than 1 April.

Proposals should be four to five pages (cover sheet, one or two pages of text, a page of sources, and a schedule for completion), and must include all of the following:
1) A central focus—problem you hope to solve, question you expect to answer, distinctiveness of creative effort, etc.
2) Rationale for the project—why does this project need to be done?  What is unique about it?  For example, if you are going to produce a guide, pamphlet or website, what is different about it from ones already out there?
3) A detailed statement of your methodology—e.g., type of lab work, primary-source research, approach to expression or creative endeavor, etc.
4) What you expect to turn in for evaluation—e.g., a 25-page paper, a complete script, a CD-Rom of research data and evaluation, a complete novelette of 40 pages, blueprints and description of a new design, etc.  Note that projects such as artwork, pamphlets, webpages, etc., also ought to have annotated bibliographies and/or written narratives with reflections and details about the process.
5) A preliminary bibliography of 8-10 sources, preferably consisting largely of scholarly articles or books.  Please state where you obtained the source (library, database, etc.).  Creative projects ought to have sources on methodology, theory and/or historical context.
6) A schedule for completion—map out your research time, outlines, drafts, etc., so that you have a timeline that demonstrates that you will be able to complete your project in time.  You should include a minimum of five times to meet with your advisor (spaced out during the semester—don’t let your advisor wonder if you’re doing anything!).  It is highly advisable that you plan to turn in a digital copy of your completed project to your advisor by the Friday before the next-to-last week of the semester so that you don’t scramble at the end, and so that you can be considered for Meijer Honors College project awards.
7) ScholarWorks@GVSU Permission Agreement – your project will be part of a permanent digital collection of GVSU scholarship. You may choose to make your completed project available to everyone over the Internet or to limit access to your project to the GVSU community. Indicate your choice on the proposal form and sign and date before submitting your proposal to your advisor. Note: You will be required to submit a digital copy of your completed project to your advisor for inclusion in ScholarWorks@GVSU (http://scholarworks@gvsu.edu). Your advisor will submit a digital copy of your  completed project along with your grade to the Honors College. Completed projects sent from student e-mail addresses will not be accepted.
If you are doing the thesis or project in conjunction with another credit-bearing project (like a senior thesis in your major, an internship, or international study), please be sure to explain how the honors thesis will be distinct from that project and add value to it (it may be closely related to or augment another project, but it must also go beyond it).  It may be adequate, depending on the circumstances, to get 1 credit of HNR 499 for publishing your research or doing a presentation at a conference or organization off-campus (a presentation at Student Scholarship Day or to a particular department, however, will not suffice).  See the Honors senior thesis guidelines for journals and conferences.
Both student and advisor will be e-mailed once the project is approved by the Honors director, or in the case that something is lacking from the application.  Upon approval, students will be notified that they have been given permission (an override) in Banner to register.

Any project that deals with human subjects (even questionnaires and surveys) needs to be cleared by the Human Research Review Committee. Please state in your proposal if you have already contacted them and what the status of the review is. See the Committee’s website at: http://www.gvsu.edu/hrrc.
The application form, which must be included with your proposal, follows on the next page.

HNR 499 Proposal Cover Sheet
Student Name: 
E-mail:
G-number:

Anticipated date of graduation:
Major(s): 

Minor:
Number of credit hours requested (check box):


Note: normally it is expected that each hour of credit will involve approximately four clock hours of work.  This may include meetings with your faculty mentor.  It is preferable to do a project that is at least two credit hours.  The one-credit-hour option would primarily be for adding value and distinctiveness to research already engaged in.

	
	1 credit
	Approx. 4 hour/week, or 60 hours total

	
	2 credits
	Approx. 8 hours/week, or 120 hours total

	
	3 credits
	Approx. 12 hours/week, or 180 hours total

	
	4 credits
	Approx. 16 hours/week, or 240 hours total


Semester(s) for which you would like the credit:

Advisor’s full name and department:

Advisor’s e-mail and phone number:

ScholarWorks@GVSU Permission Agreement

For more information regarding ScholarWorks please check out the following website. http://scholarworks.gvsu.edu/faq.html
Type your initials next to one of the following four options and sign and date below

_____  I agree to grant the Grand Valley State University Libraries the non-exclusive right to give limited access of my senior project (“the Work”) to the Grand Valley State University community through ScholarWorks@GVSU.

______  I agree to grant the Grand Valley State University Libraries the non-exclusive right to give open access of my senior project (“the Work”) to the Grand Valley State University community and to everyone over the Internet through ScholarWorks@GVSU.


 I would like more details. I have read the information on the ScholarWorks website but still have questions. Please have someone contact me to answer my questions or concerns.


 I would like to opt out and not have my project available in the repository. 

I warrant as follows: 

1. I hold the copyright to this work or have been authorized by the copyright holder to upload this work for distribution, and agree to permit this work to be posted in the ScholarWorks@GVSU institutional repository.

2. I understand that accepted works may be posted immediately as submitted, unless the submitting author requests otherwise or submits a revision.

3. I have read, understand, and agree to abide by the policies of the ScholarWorks@GVSU Institutional Repository. 

Signature of Author __________________________________ Date: ________

Signature of Advisor _________________________________  Date: ________

By typing my name into the Signature field I am attaching my electronic signature to and agreeing to the terms above.  I understand that if I do not agree to these terms, I should not type my name.

Append Proposal Below:

