Faculty Personnel Policy

Post-Unit Personnel Meeting Faculty Comment Form

Faculty Candidate:  _______________________
Evaluation for:  Reappointment or Tenure
University policy relevant to the faculty personnel process may be found in sections 2.5 through 2.10 of the Administrative Manual, Chapter 4, Section 2 (Faculty Personnel Policies).  Please prepare written comments for the criteria noted below and submit the form to your Unit Head.  Address the quality, quantity, and appropriateness of each criterion and the basis for your judgment.  This comment form will be used to develop the Unit Recommendation.  All signed comment forms, along with the Unit Recommendation, will be transmitted to the Dean.  All regular faculty, including the candidate, are entitled to fill out this form.

Reprinted from Faculty Handbook, Chapter 4, Section 2.9.1:

Each college must establish its own standards and criteria for evaluation at each rank and tenure.  College standards and criteria may be more specific than university standards and criteria, but may not contradict or conflict with them.  After approval by the Dean, these standards and criteria must be submitted to the Provost for approval.  
Each unit must establish its own standards and criteria for evaluation at each rank and tenure.  These standards and criteria must be submitted to each unit's Dean for approval.  Each candidate for a personnel action must include a copy of these unit guidelines in his/her portfolio.  Unit standards and criteria may be more specific than college standards and criteria, but may not contradict or conflict with them or the university standards and criteria.  
 
It is recognized that the relative importance of any of the professional achievement and service criteria may vary depending upon a variety of factors including the stage of the regular faculty member's career, the purpose of the evaluation, and the program objectives of the unit, college, and university.  
1.  
Evaluation criteria:

a.  Effective Teaching.  This includes, but is not limited to, knowledge of the field taught, classroom and tutorial performance, communication skills, human relations skills, evaluation skills, curricular development, and performance as an academic advisor. All academic units will use student evaluations as one method to determine teaching effectiveness of regular faculty members.


Comments:

b.  Scholarly/Creative Activity. This includes, but is not limited to, professional research, creative activities, scholarly writing, editorial boards, scholarly presentations at conferences, participation in professional activities, degrees and continued education, and holding official positions in professional organizations when the position has scholarly outcomes.


Comments:

c.  Service to Unit, College, University, the Profession, Community.  A faculty workload includes service to the university, college, and unit, as well as to the community/profession.  Unit, college and university service includes, but is not limited to, participation in university governance, unit, college and university committees, curriculum development, work as an advisor to student organizations, and carrying out special assignments.  Community service and service to the profession involves the engagement of a faculty member's professional expertise.  Community service includes, but is not limited to, engaging in community outreach, acting as a board member in a community based organization, participating in public service programs, and work as a pro bono consultant on community projects when representing the university.  Service to the profession includes leadership or committee roles in professional organizations.  Each unit will determine the types of community/professional service most appropriate to its specific mission and program objectives.


Comments:

2.  Other comments?

_____     I was present for the unit meeting and vote.

_____     I was not present for the unit meeting and vote.  

Signature:  ______________________________________   Date:  _________________ 

                                         (required)

Name (please print): ______________________________

Please return to your Unit Head by ______________.

This signed Comment Form, along with the Unit Recommendation,

will be transmitted to the Dean.
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