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Are you trying to start a new student organization? Having
problems renewing your current organization? Stuey for
Dummies is here to help! The Office of Student Life has
developed this quick guide to answer all your Stuey questions as
well as provide additional information about resources that can
assist your organization year  -round!

We know that Stuey can seem overwhelming at first, but we be-
lieve it is a great tool for organizations. Stuey can assist you with
membership information, organizational communication, and
tracking information. Also know that we are here to help! The
Student Organization Development team can answer any
guestion you may have regarding Stuey and registered student
organizations (RSOs).

Sincerely,

Aaron Haight Zack VanHouten Mike Rapin
Assistant Director of RSO Staff Assistant OSL Technology
Student Life rso@gvsu.edu Manager
haighta@gvsu.edu 616.331.2345 osltech@gvsu.edu
616.331.2345 616.331.2345

Amanda Lutz Tim Heacock
SOC Student Manager Graduate Assistant
socmanager@gmail.com heacocti@gvsu.edu
616.331.2360 616.331.2345
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Is there a way to mark someone with alumni status? Reg |Ster| ng a NEW RSO

No, however Stuey does keep previous years information and
rosters. If you would like access to this information please contact

Aaron Haight (haighta@gvsu.edu) . | f youdre beginning t he registrat
organization, we urge you to first check Stuey to ensure that an

Can | remove someone from my roster but still have them organization similar to t he one y o

receive messages? already exist. If one exists, your organization will not be

If you are sending messages through Stuey, they will no longer approved by the Student Organization Review Board (SORB). If

receive the messages if they are no longer on the roster. However, you donot find one mat ching your r

many RSOs have e -mail lists in which they send mass e -mails to continue with the rest of the registration process.

their members. You can simply add their email to that list or cre-

ate one. Several minimum requirements* must be met in order to register

a new organization on Stuey:
Can my off -campus advisor be given access to Stuey?

No. Only an on -campus advisor with a Novell login may access the 1 Four or more officers (including a president and financial
Stuey system. Any off campus advisor will not be able to be on the officer each with a cumulative GPA of at least 2.0 and
active roster. currently enrolled at GVSU for a minimum of 6.0 credit
hours.
How do | remove someone from the group? 1 A constitution containing the following items:
If you are an officer or advisor, you can remove a member from 1 An organization purpose.
the membership roster by clicking on the @ logo next to their 1 A non -discrimination clause that is at least
name. compliant wit hdisGimiBatiohs non

policy.
1 A dissolution clause for distribution of
organi zationds funds upon di sbarl
(Note: organization resources can only be
distributed to a non  -profit organization and can not be
given to members, etc.)
1 A blank constitution can be downloaded from the
Of fice of Student Lifebds web
under the OResources and For
9 An advisor who is either a full  -time faculty/staff
member, a CSAL Graduate Assistant.
1 Attend the New RSO Orientation.

*|f you organization is struggling to meet these basic
requirements please contact the RSO Staff Assistant
(rso@gvsu.edu ) or an SOC Consultant ( soc@gvsu.edu) for
assistance.




Reqistration Continued...

Below you will find a list of the information that must be
included upon registration on Stuey. All of the
information must be included when registering or the Student
Organization Review Board will not review the application.

"H Name of the organization (The name cannot begin with
6GVSU, d however 6GVSU Chapterd
an organizationds name)

"H Organization statement of purpose

"H Request for

1 website address for the organization (if
applicable)

9 access to Blackboard (if applicable)

1 an email account (if applicable)

"H Name of campus advisor, email address of the
advisor

"H Names and email addresses for the officers of the
organization

"H Self-select the general category type for the
organization to classify the type of organization (See page 7;
final classification will be determined by SORB)

"H The constitution of the organization

may

Once this has been completed, an automated e  -mail will be sent
to each officer and advisor notifying him/her of their new
position. Each officer will then respond to the automated
e-mail and complete his/her personal
information registration, review the Student
Organization  Officer and Member Agreement and
complete an online training on the Stuey website
(www.gvsu.edu/studentlife/stuey). Organization
advisors will complete a similar process.

F.A.Q.s

Why Stuey?

The answer is simple. The Stuey system allows the Office of
Student Life to offer a more comprehensive management tool for
organizations by enabling them to track membership and

manage finances, contact information and a website all in one
place. Stuey also allows us to keep in direct contact with the RSOs
on campus.

| 8ve registered a new organization,

public organization |list; whatds wro
Your organization has not been listed on the website because it

has to be approved and categorized by SORB. Please be patient

until the process is complete. You may also need to confirm that

the oO0Display on Public Listingd box

under the OEdit Organizationd button
Will my organization be funded?

The Office of Student Life does not

Boardsd section of this brochure). M

can be found by contacting the Student Senate Appropriations
Committee (ssac@gvsu.edu).

How do we obtain technology (Blackboard, E -mail, Website)?
Technology can be received by checking the request box upon
initial registration or by contacting the OSL Tech at
(osltech@gvsu.edu).

How do we build a website?

There are several ways to build a website; however, GVSU does
not offer a specific program to do so. Questions about your
website operating on the GVSU servers can be answered through
the OSL Tech.

Do | have to watch the training video? Can | bypass it?

The first time you register/renew for an RSO, you must watch the
video and take the quiz. However, when you renew your
membership or join a second organization, you no longer have to
watch the video and can bypass it via the link below the video and
proceed to the quiz.
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Student Organization Email

As you may have noticed, GVSU recently has transitioned into
using Gmail to host all of its email accounts for students. What
you may not know is that this also is to include all RSO accounts
that were once hosted by GVSU.

To transition into your new organization account is very simple.

The login you currently have for your organization will be the
exact same login you will have for Gmail. For example:
smithj@student.gvsu.edu would now become:
smithj@mail.gvsu.edu and will now be hosted through Gmail.

Your old email account through GVSU will remain active for one
year following the transition to Gmail. GVSU wiill not forward
your existing emails to the new account, that will be the
responsibility of your organization. Your new account will have
7GB of storage space on the new Gmail account and will be
active for life.
If you have any questions please contact

‘ | the OSL Technology Manager

' I‘_’l ' | (osltech@gvsu.edu)

NEW! Spamming Policy

Spam messaging via Stuey is not permitted. All messaging via
Stuey must be inter -group and contain organization business.

Organizations and individuals found to be spamming groups

with messages other than official organization business will face
possible judicial proceedings from SORB or the Dean of Students
Office. Following the SORB (or Dean of Students Office) hearing,
the individual reviewed may or may not face removal from the
organization and/or elimination of messaging privileges on

Stuey (or other penalty as determined by SORB).
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Renewing Your RSO

Renewal is a very important part to the registered student

organization process. Each organization must renew its RSO

status on Stuey every fall and winter semester. If an
organization fails to renew by the deadlines given, it will no

longer be granted access to the special benefits that

approved RSO status warrants. So please take the time to
renew; ités a quick and easy process

The mo s t prominent item for renewa |
roster. This critical update allows the Office of Student Life to

keep an accurate record of membership in each
organization, as well as track any trends, etc.

Advisor Renewal:
T Your organizationds advisor(s) nee
membership agreement that they initially made.

T Remember, your organizatiohnoO0s &
time faculty/staff member or a CSAL Graduate
Assistant.

Officer Renewal:
1T Each of your organizationds office
renew his/her membership agreement, as well as the officer
agreement.
1 ALL officers must be on the CURRENT roster list in
order to remain an approved organization. Organiza-
tionds status wil!/l ot her wi se be
Member Renewal:
T Each of your organizationds member
membership agreement for your organization.
1 Important: Your members will have to reaccept the
membership agreement for EACH
organization that they are in.

Once your organization has completed these three required
tasks, renewal is completel I'tds tha

There are several things that the Office of Student Life
recommends to be updated on an annual basis:

9 Organization Constitution

1 Stuey Website (including any non -Stuey website)
1 Contact Information on Stuey

1 Review financial documents/records

4



Student Organization Review Board (SORB)

The Student Organization Review Board (SORB) is a vital part of
student life on campus. SORB meets on a monthly basis during
both fall and winter semesters with additional
meetings scheduled as deemed necessary. Meetings are closed to
the general public unless approved by the SORB chair in advance.

Board membership may include:

1 Assistant Director of Student Life (Chair)

1 Student Senate President or designated Cabinet Member

1 Two students appointed by the Director of Student Life

1 Two professional staff representatives from the Division of
Student Services

1 One graduate assistant from the Office of Student Life ap-
pointed by the Director of Student Life

1 One student staff assistant from the Office of Student Life
(non -voting)

For New Organizations:

Once your organization has met all the requirements for
registration, SORB wi || t hen rev
application. The organization President and Advisor will be
notified within two business days of

Awards and Recognition:

SORB is responsible for planning the annual Recognition
ceremony. Applications for any of the RSO awards may be
submitted year -round for consideration and review by SORB

Statistics Reports

Every fall and winter semester the

Office of Student Life tracks the activity of \
RSOs and their involvement in the campus

website.

around them. These are
available for download on the OSL \ /l

Student Organization Councils

Academic & Professional (Allendale)
Advisor: Michelle Burke (burkemi@gvsu.edu)

Academic & Professional (Downtown (Pew))
Advisor: Michelle Burke (burkemi@gvsu.edu) &
Steve Lipnicki (lipnicks@gvsu.edu)

Cultural Programming
Advisor: Tom Coy (coyt@gvsu.edu)

Honorary & Professional Societies
Advisor: Michelle Burke (burkemi@gvsu.edu)

Interfaith
Advisor: Aaron Haight (haighta@gvsu.edu)

Performing Arts
Advisor: LeaAnn Tibbe (tibbel@gvsu.edu)

Service & Advocacy
Advisor: Valerie Jones (jonesval@gvsu.edu)

Special Interest
Advisor: Aaron Haight (haighta@gvsu.edu)

Student Life Sports
Advisor: Bob Stoll (stollb@gvsu.edu)

Special Councils:
Media Advisory Board
Spotlight Productions

Grand Valley
State University

TUDENT
ENATE
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Funding Boards ‘;tMAXI mi e

your experience!

The Student Organization Funding process has been revised for

the 2009 -2010 fiscal year. Rather than allocating annual budgets, Students are in class an average of 30% of the time during the

the Student Senate has allocated funds to Student Organization normal week of college life. Historically, students who are

Councils, which grant funds to member organizations. successful have developed a plan for how they will spend the
70% of the time they are not in class. Employers continue to look

Every RSO is assigned to a Student Organization Council. The for new employees who have a broad base of experiences and are

Councils will meet regularly throughout the year and every RSO comfortable in working with others. The Office of Student Life

should send a representative. The purpose of the Council encourages students to MAXimize their college experience

meetings is to: through  participation in a variety of campus
experiences, such as joining an RSO, creating one, or becoming

1 Share important announcements and information involved in some other way.

1 Get reports from member groups about their activities

1 Encourage the development of a programming calendar that - - -y -

coincides with the University Planning Calendar MAXiImize Initiatives

1 Foster co -programming discussion To provide To recognize RSOs

1 Provide funding to RSOs for campus activities. training and for their To _Support and

Active members of each Council are eligible to request funding education for efforts and pl’OVIfde rRessgurces

i or S.
from Student Senate. To allocate funds, each Council has a RSOs. accomplishments.

Funding Board chaired by a member of the Student Senate

Finance Committee. Funding Board meetings are scheduled as

necessary by each council. Requests are started by completing a
Funding Request Form found in each o

For more information on meeting dates, minutes, and funding I i ( O
procedures, check the information in the Student Organization

section of the Office of Student Life website, or contact the
Student Life staff member | isted as
(616) 331 -2345.

Check out www.gvsu.edu/studentlife for more information
on the MAXimize initiatives!

The Office of Student Life and the Student Organization Center
(SOC) value the work that RSOs perform on campus. Every month

the SOC recognizes current RSOs through the SOC All  -Stars
program. The Office of Student Life also recognizes outstanding
organizations that have made a lasting impact throughout the

year at the annual Recognition banquet in April. Recipients of
these awards have worked hard all year long and have been
nominated by their peers in order to be considered for the
award. Nominations are submitted to SORB, and applications are
then reviewed and winners are then
see your RSO become one of the star organizations on campus,

do your best to make sure your organization is doing everything

it can on campus to get as much recognition as it deserves!

Organizations are expected to attend ALL meetings within their
council.




RSO Classifications

Academic and Professional
Organizations that focus on
academic disciplines or are related
to a specific professional field.

Cultural

Organizations that educated the
campus community about

non -dominant cultures in order to
enhance students?d
also provide students with an
avenue to explore and celebrate
their own cultural heritage and
provide programs and services
designed to support students of
various cultural heritages at the
university.

Fraternities and Sororities
Organizations that provide life
opportunities for leadership,
service, academic achievement and
social involvement through the
association with a national
organization. (See Fraternity and
Sorority Manual, Section 16)

-long

Performing Arts

Organizations that provide
opportunities for involvement and
exposure to the performing arts.

Faith Based

Organizations that serve to enhance

a studentds spirit
providing fellowship and outreach
opportunities.

Service and Advocacy
Organizations that are centered on
positive student engagement and
social change through community
service and educational
programming. These organizations
hope to raise awareness on social
issues.

Special Interest

Organizations that serve to enhance
student life through the co -
curricular involvement of special
interests and hobbies.

Sports and Recreation
Organizations that provide
opportunities for competition,
persomaklfitnese regeatiorfah e y
activities, and/or school spirit
support.

Student Government

Organizations that serve as
governing bodies in various aspects
of campus life.

Media and Entertainment
Organizations that include two
types of opportunities for students.
Entertainment organizations
provide campus with a variety of
student -sponsored entertainment
events and programs. Media
organizations provide an
opportunity for students to gain
hands -on experience with student
media, including newspaper,
television, film and video, and
radio.

Honorary & Professional Societies

Organizations that serve to
uexdgnize stddents.Wihesel gmups
have admission standards or spe-
cial requirements, such as grade
point average, field of study, leader-
ship, or other areas of achievement.

- For information on advisors for
each classification, please see the
6Fi nance Boar dso

S
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Organization Tools

Below you will find a legend for all of the icons you may come
across while using Stuey, followed by a description of what each
one means.

By clicking this icon, you can edit almost any of your

Il information.

1 . : ~
& organi zationos

—| Edi t our RSOds Stue website.
lnm| y y

l " Edit any of the following on your Stuey website: Homepage,
1= About Us, Upcoming Events.

Manage your RSOds funding.

-:IManage RSO roster. From here you can email all members, edit
£% members and delete members.

Using this icon, you can upload documents for your
organization onto Stuey. Primarily this will be used to upload
your RSO6s constitution.

& Withdraw yourself from the RSO.

:-I;il (Blue Flag) - Finalize Organization.
'i| (Yellow Flag) - Pending Organization.
i

:'_'_I!? (Green Flag) - Approved Organization.

Edit Member (Using this icon you can change a member to
L= Officer, President, Financial Officer, Advisor, Coach, Member).

,@ Delete (This will delete the member, etc.).
= | Message Member (Message all or one member).
L=

Organi zationds

)

Constitution (or

ot he



